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Hucrpykuns n-31
[0 OXpaHe TPy/A LISl ceKpeTaps

1. O6mue Tpedopanus OXpaHBI TPyaa

1.1. Hacrosmas uncTpykims pa3paboTaHa B COOTBETCTBHH C IIpuxazom Muntpyna Poccuu or 29
okTa6psa 2021 roma N 772u «O6 YTBCPK/ICHHH OCHOBHBIX TPeOOBAHMH K IODPSIKY pa3spaGoTKu H
CONCPXNAHUIO NpPaBHI M MHCTPYKUMH TI0 oOXpame Tpyna», Ilocranornenmsmu ['naBHOrO
TOCY/IapCTBEHHOrO caHuTapHOTo Bpaya Poccuu ot 28.01.2021r Ne2 «O6 yrtBepxnenun CanlluH
1.2.3685-21 «I'mruennueckue HOPMATHBEI U TPeOOBAHUS K 0GECIEYEHHIO OE30NaCHOCTH W (min)
Oe3BPEIHOCTH U1 4ejIOBEKa (hakTOpOB Cpesibl 06uTAHHEAY U oT 28.09.2020r Ne28 «O6 yrBepxnenun
CII 2.4.3648-20 «CaHHTapHO-3IHIeMHOIOIr HUECKHE TpeOOBaHUS K OPraHM3aIMsIM BOCIHTAHMS M
00y4enus, OTABIXa W O03J0POBJICHHS JeTell u MoJionexkuy; pasaenoM X TpynoBoro kojexca
Poccniickoii @enepanuu u uHBIME HOPMATHBHBIMH IPaBOBLIMH aKTaMH [0 OXpaHE TPy/ia.

1.2. Tannast HHCTPYKIMS yeTaHaBIMBAET TpeOOBaHMA OXPaHEI TPY/Ia IEPE/l HAYATIOM, BO BpeMsI H II0
OKOHYaHMM PabOTHI COTPY/IHHMKA, BEIIOIHSIOMIETO 06S3aHHOCTH CEKpeTaps, ompeaesseT 6e3omacuple
MCTOZBI M IIPHEMEI BEIIOJIHEHHs paboT Ha paboueM MecTe, a TakKe TpeGoBaHKs OXpaHbI Tpy/la B
BO3MOKHBIX aBAPUIHEIX CUTYAITHSX.

1.3. Wncrpyknus mo oxpame Tpyma cocraBlieHa B IemsIx obecrevenns 6Ge30macHOCTH Tpyaa u
COXPAHCHHs JKM3HH M 3[0POBBSI CEKPETaps MKOIBl IIPH BHIIONHCHHH WM CBOMX TPYIOBBIX
00s3anHOCTEH U QyHKIHI B 00meo6pa3oBare/IbHOM OpraHu3aIuy.

1.4, K _Bomonnensio obs3aHHOCTElH CeKpeTaps B o0mieo0Opa3oBaTeabpHOlM OpraHH3aIlMuH
JOIYCKAIOTCS JIHIIA;

* HMCIOUME  00pasoBaHHE,  COOTBETCTBYIOLIHE TpeOOBaHUIM K  KBalTH(HKALAHA
(upoderannapra) mo coeit IOJDKHOCTH; :

* COOTBETCTBYIOIIME TPEOOBAHUSM, KACAIONIAMCS MPOXOKICHUS OPEJBAPUTENHHOTO (1IpH
TOCTYIICHHH Ha pPaboTy) M HEPHOAMYECKHX MEIUIIMHCKUX OCMOTpPOB, BHEOYEPE/[HBIX
ME/IIMHCKIX ~ OCMOTPOB 10  HAIPABICHUIO paboTosarensa, upodeccHoHANLHOM
I'MI'MCHUYECKON TIOATOTOBKM M aTTECTAINH (mpe npueme Ha paboTy W faiee He pexe 1
pasa B 2 roja), BaKUMHAIIMH, HAIMYUS JITIHOLN ME/IMITUHCKON KHMKKH C Pe3yIbTaTaMu
MEJUIMHCKEX 00CIIe/I0BaHui 1 1a60PaTOPHBIX HCCIICIOBAHUH, CBEJICHUAMH O MPHBHBKAX,
IICPEHCCEHHBIX HH()EKIHOHHBIX 3a00NeBaHuAX, O IPOXOXKJIEHHH TPODECCHOHATBHOM
THTHCHUYECKOH TIOJATOTOBKM M ATTECTALIUH C JOIIYCKOM K pabore.

1.5. Cexperapy npm mpueme Ha paboTy IpPOXOIHUT B YCTAHOBJIECHHOM HOpSAZKE BBOIHBIM
MHCTPYKTAX, NCPBHYHBIH HHCTPYKT®K HA PabOYeM MECTe 0 HAYANA CAMOCTOSTENLHOIN paboThI
(ecmu ero upodeccHs M JOMKHOCTE He BXOJAT B YTBEPXKJICHHBIA ampextopom Ilepeuens
OCBOOOKIIEHHBIX OT IIPOXOIKICHHSI MHCTPYKT&Xa npopeccnii M  J0IDKHOCTEH), IOBTOpHBIE
HHCTPYKTAKH HE PEXE OJIHOTO pa3a B IIECTh MECAIEB, a TAKIKE BHEILIAHOBLIC 1 [EJIEBEIE B CIy4asx,
YCTaHOBICHHBIX [Topsiakom 06ydenns mo oxpane Tpyua u IIPOBEPKH 3HAHHE TpeOOBaHMIT OXpaHEI
Tpy/ia.

1.6. Cexperaps Jjomken IPOHTH 0OyYeHHE IO OXpaHe TpPyja H NPOBEPKY 3HAHUS TpeOOBaHMIT
OXpaHbl TpyJa, OOyYeHHE METOJaM M IIPHEMAM OKAa3aHUS IEPBOH IIOMOIIM IOCTPAIABIINM,
TIpaBuIIaM IOXKAPHOH OE30IIaCHOCTH M 3NEKTPOGE30HACHOCTH, a TaKKe IIPOBEPKY 3HAHUI TIPaBHI B
00beMe JIOIDKHOCTHEIX 00S3aHHOCTEH ¢ NpUCBOEHHEM | KBalm(HKaMOHHON rpyIIIBl JIOTIycKa 10




anexTpobesonacHocTd. Heo6xozumo mpoiit o6yyenne 6Ge30mMacHBIM CIOCOOAM  BBLITOMHEHHS
palboTsI ¢ 0OHUCHBIM 000PYIOBAHAEM, H3YIHTE HHCTPYKIMHE 10 €ro SKCILIYaTaIlHHL.

1%, CCK[!BTEIQL B IIEJIAX COGHIO,QGHH}I I QGGOB&HHﬁ OXpPaHkl TpyJia 00s3am:

cobmonarte TpeGOBaHMS OXpaHBI TPYAa, IOKAPHOH H 2NMeKTpo6e30macHoCTH pu
BBIIIOJITHEHUH PaboT;

cobmoare TpeGoBaHuUs IPOU3BOICTBEHHON CAaHATAPHH, IPABHIIA JIHYHON THIHEHEL,

3HaTh NpaBHIa SKCIUIyaTaluu ¥ TpebopaHus Oe3onacHOCTH mpu pabore ¢ O(HCHBIM
obopynoBaHHEM;

3HATh CIIOCOOBI PAlOHATBHOM Opranu3anuy paboyero Mecra;

MMETh HYETKO€ IpPEACTaBIeHHE 00 OIaCHBIX M BpeIHBIX (aKTopax, CBA3AHHBIX C
BBIIIOJIHEHHEM paboT Ha O(HCHOM TEXHHKE, 3HATH OCHOBHEBIE CIIOCOOBI 3aIUTHI OT HX
BO3/ICHCTBH, '

3a00TUTECS O JMYHOH GE30IACHOCTH W JIMYHOM 3/I0POBBE, a TAKKE O GE30MaCHOCTH
OKpYXKalolMX B IIPOIlECCE BBIMOJIHCHHMA paboT MO0 BO BpeMs HaXOXKICHUS HA
TEPPUTOPHH 00IE00pa30BaATENHHOM Oprauu3ayy;

I10JIb30BATHCS ANEKTPONPHOOPAMH COITIACHO MHCTPYKIMUSAM TI0 IKCILTYaTAIlHH;

BBIIONHATE TOJLKO Ty paboTy, KOTOpas OTHOCHTCH K JIOJDKHOCTHBIM OOS3aHHOCTIM H
II0OpyYCHa HEIIOCPE/ICTBEHHO PYKOBOJIMTENIEM, IIPH CO3JaHHU YCIOBHH Oe30macHOro ee
BBIIOJIHEHHA;

3HaTh IOPSIOK JCHCTBMA IIPH BOZHMKHOBEHHH IIOXKApa WM HHOH dYpe3BBYAHON
CHTYallHH M dBaKyalllu, CHTHAIIBI ONIOBEIICHUS O MTOKAPE;

YMETb I0JIb30BAThCA IIEPBUYHBIMH CPEJCTBAMH [10XKAPOTYIICHHS;

3HaTh MECTOPAaCHOJIOXEHHE aNTE€YKd W YMETh OKa3blBaTh IIEPBYI0  [IOMOIIb
[I0CTPaJaBIIEMY;

cobuto1aTh IlpaBuna  BHyTpeHHETO TPYZIOBOI'O pacnopsiika # Ycram
o0meobpazoBaTenbHON OpraHu3anyH;

COOIIIOATh yCTaHOBIEHHbIE PEXUMEL TPY/Ia M OT/bIXA, TPYAOBYIO AHCIHILTHHY;
COOMIOAaTh MHCTPYKIMM II0 OXpaHe TpyJa Ipd BBITOJHEHHM paboT u paboTe ¢
NEPCOHATBHBIM KOMIIBIOTEPOM M MHOH OPITEXHUKOI;

cobImoaTh JOHKHOCTHYIO HHCTPYKI(HIO CEKPETAPS MIKOJIEL.

1.8. Onacupie u (WiM) BpenHbIC MPOM3BOJICTBEHHBIE (AKTOPEI, KOTOPhIE MOTYT BO3IEHCTBOBATH B
nponecce paboThl Ha CEKpETapst IIKOJIbI, OTCYTCTBYIOT.
1.9. Ilepedens npodeccHOHAIBHBIX PUCKOB W OIIACHOCTER IPH PaboTe CeKPEeTADEM:

HapyIIEHUEe OCTPOTHI 3PCHHS IIPH HEOCTATOYHOH OCBEMEHHOCTH pabodero Mecra;
3PUTEIPHOEC YTOMJICHHE [PH JUIMTENBHOH paboTe € JOKYMEHTaMH, Ha NEPCOHATHHOM
KOMIIBIOTEpE (HOYyTOYyKE);

HOP2KEHHUE DIEKTPUIECKHM TOKOM IIPH HCIOJIL30BAHMM HEHCIIPABHBIX JJIEKTPHYECKHX
PO3ETOK, BEIKIIIOUATENICH;

IOPaXCHHE JICKTPUYCCKUM TOKOM IIPH MCIIOJIB30BAHUM HEUCIPABHOI'O MEPCOHAILHOIO
KOMIIBIoTepa (HOyTOyKa) M HHOM OPITEXHMKH, IIPH OTCYTCTBHH 3a3eMIICHHS / 3aHyJICHHS;
[IOP&KEHUE DJIEKTPUYCCKHMM TOKOM IIPH HCIOJIB30BAaHHH Kabellel [MTaHUI C
TIOBPEXKIEHHOH H30JIsI[He, HeCepTH(UIIMPOBAHHBIX H CAMOJIETBHEIX YIIHHUTEIEH;
CHIDKCHHE OOLIEero MMMYHHOTO COCTOSHMS OPraHH3Ma BCJIEICTBHE IIPOJOIDKHTEIHHOTO
BO3/ICUCTBHS HA PAOOTHMKA JJIEKTPOMATHUTHOTO H3IIy4eHHs IIpH paboTe ¢ OPrTeXHUKOI;
CTaTHYCCKUE HAIDY3KH IIPH HE3HAYMTEILHON O0MIEH MBIIEYHON IBUTATe/ILHOM HArpY3KE;
BO3MOXHOCTE ~ IIOJIyY€HHS TpPaBMbl BCICACTBHE HEOCTOPOXHOTO OOpamieHHs ¢
KaHUEIAPCKAMHU NPUHAVICKHOCTAMH MM IIPH HCHOJNB30BAHMM WX HE 10 IPIMOMY
Ha3HA4YCHMUIO;

SMOITHOHAILHEIE I1IEPErPY3KH;

XAMHUYCCKAC BEUIECTBA, BXO/MINME B COCTAB KpacoK, IIOPOIIKOR KOMHMPOBAIBHO-
MHOXHUTENLHON TEXHUKH.

1.10. B cmyyae TpaBMMpPOBaHHS YBEJOMHTh AUPEKTOPA IIKONBI JIFOOBIM JOCTYIHBIM cItocoboM B
Ommxaitmee Bpems. [Ipy HeHCIIPABHOCTH HEPCOHAIBHOTO KOMIIBIOTEpA U HHOM OPITEXHUKH, Mebemn



COOOWIMTE  3aMECTHTEII0 JUPEKTOPA IO a/IMUHUCTPATHBHO-XO3AMCTBEHHOH 4YacTd M He
HMCTI0JIb30BaTh 10 YCTPAHEHHS BCEX HE/IOCTATKOB M IOJIyYEHHS Pa3peIcHus.

1.11. B_mensx cobmoaeHns UpaBuiI JMYHOM THIHEHbl M SIHIEMHEOIOTHYECKHX HOPM_CEKpeTaph
JIOJDKEH:

* OCTaBIATH BEPXHIOIO OJIEHK/Y, 00YBb B IIPeIHA3HAYEHHBIX JUIS TOT0 MECTaX;

* MBITh PYKH C MBUIOM, MCHONB30BATH KOXHBIE aHTHCENTHKH IOCIE CONPUKOCHOBEHHS C
3arpASHCHHBIMU TIPE/IMETAMH, NIepe/] HadauoM paboThl, MOce IOCCIIeH s TyaneTa, epem
NIPUEMOM ITHIIH;

* HC JI0NyCKaTh NpHeMa UM B IPHEMHOM, IIPOBETPHBATE IOMEIICHHE;

* cobmonars Tpebosanus CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3ampemiaercs BBINO/IHATH_PaboTy, HAXOJACH B COCTOSHMHM aJKOTOJBHOTO ONMBAHEHHS JIHOO B
COCTOSIHHH, BBISBAHHOM IOTPEBICHHEM HapKOTHYECKHX CPE/ICTB, NICUXOTPOIHBIX, TOKCHYSCKHX WIIH
APYTHX ONyPMAHHMBAIOMEX BENMIECTB, a TAKKC DPACHMBATh CIMPTHBIE HANMTKH, YHOTPEGIIATH
HapKOTHYECKHE CPE/CTBA, [ICHXOTPOIHBIE, TOKCHYECKHE WIIH JPYTHe OXyPMAHHBAIOLIME BENIECTRA
Ha paboueM MecTe WK B paGoyee BpeMsl.

1.13. Cexperapp, mONYCTHBIIMIH HapylIeHHE WM HEBBIIOIHEHHE TpeboBanuif HacTosAIEH
HHCTPYKIHH, pacCMaTpUBACTCS KaK HapyLIMTENIb IPOU3BOCTBEHHON JMCIMILIMHE U MOXKET OBLITH
UPHUBICYEH K NUCHHIUIAHAPHOM OTBETCTBEHHOCTH H NPOXOXKICHUIO BHEOYEPEHOH IPOBEPKH
3HaHWH TPeOOBaHUH OXpaHbI TPYJa, a B 3aBUCHMOCTH OT TOCJIC/ICTBHMA - M K YTOIOBHOM;, €CiIH
HapyINeHHE I[IOBJICKIIO MAaTEPHANLHBIA ymepd - K MaTepHalbHONW OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM IIOPSIJIKE.

2. TpeGoBanust OXpaHBI TPYAA Hepe] HAYAIOM PAaGOTHI

2.1. Cekperapnh o0meo0pa3oBare/bHOH OpPraHU3aid T0JKEH IPHXOJUTE Ha paboTy B YHCTOIA,
OIPATHOH OJeK/Ie, Iepe/l HaYaloM paboThI BEIMBITE pyku. [TpuOKITH Ha paGoTy 3abJ1aroBpeMeHHO
UL HCKIIFOYCHUSL CIICIIKHY U, KaK CICACTBHE, I1aICHUS H TIOyICHUS TPABMEL

2.2. TIpoBepuTh OKHA Ha HAJIMYHUC TPEIMIMH H HHOC HAPYIIEHHE [EIOCTHOCTH CTEKOJI, IEJIOCTHOCTh
3aMKOB Ha JBepsX, mKadax, ceiide.

2.3. BusyankHO OUEHHTh COCTOSHHE BBIKIIOYATENEH. BKIIOYHTh IIONHOCTBIO OCBEMICHHE B
IIPHCMHON U yOEIUTLCS B HCIPABHOCTH 371EKTPO0GOPYI0BAHMS:

* OCBCTHTEJBHBIE MPUOOPHI IOIKHEL OBITH HCIIPABHBI H HA/ICKHO NOJIBENTEHH K [OTOIKY,
MMCTP IICJIOCTHYIO CBETOPACCEHBAIONIYI0 KOHCTPYKIIMIO M HE COJEPKATh CIEIOB
3arpsA3HEHHH;

* YPOBCHB MCKYCCTBEHHOH OCBEIIEHHOCTH B IPHEMHOM TOJDKEH cOCTaBISTh 300 JuoKc;

* KOMMYTallHOHHEIE KOPOOKH JIOJDKHBI OBITH 3aKPBITH! KPBIIKAMH, KOPIYCa BEIKIIOUATEIEH
1 PO3€TOK HE JIOJDKHBI HIMETh TPEIMH U CKOJIOB, 8 TAK)KE OTOJIEHHBIX KOHTAKTOB.

2.4. Voemurpes B CBOGOIHOCTH BHIXO/IA M3 KaOUHETA ceKpeTaps (IIpHEMHOI), IIPOXOJI0B.

2.5. YIOCTOBEPUTECS B HAIMYMH NEPBUYHEIX CPEJCTB IIOXKAPOTYIIEHUA, CPOKA WX MPHTOJHOCTH H
JOCTYITHOCTH.

2.6. Y 10CTOBEPHTHCS B HATMYHH alTEIKH IEPBOii IOMOIIM ¥ KOMIIICKTAIINHA COZIEPIKAMOTO.

2.7. Y6enurnes B 6e300aCHOCTH CBOEr0 pabouero Mecra:

* TpOBEpHUTH MeOCIb Ha IPEIMET € YCTOHYMBOCTH M HCIIPABHOCTH;

* IPOBCPUTE IUIOTHOCTE NOJIBEACHHUS Kabesel [UTaH!s K CHCTeMHOMY GJIOKY ¥ MOHHTODY,
OPITEXHMKE, HE JIOMYCKATh IIEPEILICTEHUS Kabenel IITaHus;

* TIPOBEPUTH NPABUILHOE PACIONOKEHHE MOHHMTOPA, CHCTEMHOr0 O/I0Ka, KIaBHATYBI,
MBIIITH;

* yOemuThCH B OTCYTCTBHH IOCTOPOHHHMX NPEIMETOB Ha MOHHTOpPE M CHCTEMHOM OJIOKE
KOMIIBIOTEPA, HHOM OPrTeXHHKE;

* ybeauThcs B YCTOMYMBOCTH HAXOAALIMXCH B CTPYIIHPOBAHHOM IOJIOXKEHUH pabodmx
JOKYMEHTOB, MaIloK.

2.8. IlpoBecTH OCMOTpP CAHHTAPHOIO COCTOSHHS OpUEMHOH. PaluoHaJbHO OpraHu30BaTh CBOE
pabouee MECTO, IPHBECTH €ro B MOPAIOK. OCYIIECTBATE IOATOTOBKY HEOOXOIMMOH JIOKYMEHTAIHH




K pabore, ybpars MOCTOPOHHME IPEAMETHI H BCE, HTO MONET IPENSTCTBOBATL 0€3011acHOMY
BLIIIOJHEHHIO PabOTEI H CO31aTh JONONHATENRHYIO ONIaCHOCT.

2.9. Ilpopepurh HaTHuMe B JOCTATOYHOM KOJMYECTBE H HCIPABHOCIE KaHIENAPCKUX
IIPUHAIEKHOCTEH, HeOOXOMMBIX JUlsl pAOOTHI CEKPETApst IIKOJIEL.

2.10. TIpoH3BeCTH CKBO3HOE IIPOBETPUBAHHC NOMEIICHUS, OTKPEIB OKHA H IBCPH. OxHa B OTKPBITOM
TIOJI0CHIH (PUKCUPOBATH KPIOYKAMHU MM OIPaHAIHTCIIAMH.

2.11. TIpoBectM TPOBEPKY paGOTOCIOCOOHOCTH NEPCOHAILHOTO KommpioTepa  (HOyTOyKa),
Y/IOCTOBEPUTECS B TIOJIHOM HCIIPABHOCTA OPITEXHUKH (IpuHTED, KCEPOKC H JIP. ).

2.12. Ilpu HeoGXOMMMOCTH IPOBECTH HEOOXOMMMYIO PEryIHpOBKY MOHNHTODA, IIPOTEPETh IKPaH
MOHHATOPA C IIOMOIIBIO CIIEIHATBHBIX CaN(ETOK.

2.13. CocraBuTh IUIAH paboTh-HA JIeHb H PAaBHOMEPHO PACIpEICIUTE BBIIOTHCHAC HaMEUeHHOM
paboTe ¢ 00A3aTEIBHEIMY IIEPEPHIBAMM Ha OT/BIX H IIPHEM TIHILIH.

2.14. Tlpucrynats K paboTe pa3pelaeTcs MOCIe BHIIONHEHMS TIOArOTORATEILHBIX MEpOTIPUATHA U
yCTpaHEHHs BCEX HEJOCTATKOB M HEHCIIPABHOCTEH.

3. TpeGopanus 0XpaHbI TPYJa BO BpeMsl padoThI

3.1. Bo Bpems paboThl CEKpeTapio HeoOxomuMOo coOmIoAaTh IIOPAZIOK B paboueM KkabuHeTe, HE
3arpoMOK/IaTh cBoe pabouee MecTO, BBIXOJbI U3 IIPUEMHOM U IIOJXO/IBI K IEPBHYHBIM CPENCTBAM
[IOXapoTylIieHust Oymaroi, JOKyMeHTaMH, [ankaMu Hu mOOLIMH  IPYTMMH  ITOCTOPOHHHUMM
IpeaMeTaMH.

3.2. B mpomecce paGoThl COOMONATH CAHMTAPHO-THIMEHMYECKME HOPMBL M IIpaBHia JIHYHOR
THTHEHBL.

3.3. He BHIIOJHSTH JCHCTBHIA, KOTOPBIE TIOTEHIHATBHO CIIOCOOHBI IPHBECTH K HECHACTHOMY CIIy4aro
(xauanue Ha CTyJIe, PA3MAXHMBAAE KaHICIAPCKUMY [IPUHAIITCHHOCTAMHI 1 HMHBIMH TIPe/METaMM).
3.4. BeITh BHMMATENHHLIM B paboTe, HE OTBIEKATHCS IOCTOPOHHMMM JEJAMH M PasTOBOpaMH,
BBIIOJIHATE TOJIBKO Ty paboTy, KOTOpas OTHOCHTCH K INOJDKHOCTHBIM 00s3aHHOCTAM M IOpydYeHa
HENOCPEICTBEHHO PYKOBOUTENIEM, IIPH CO3/[aHIH yCJIOBHH G€30IIaCHOTO €€ BBIIOIHCHUA.

3.5. Bo Bpems paborhl OBITH BEXIHBBIM, BCCTH cebs CHOKOHHO ¥ BHIIEPIKAHHO, H30€raTh
KOHMIAKTHBIX CHTyalluH, KOTOPBIE MOTYT BBI3BATH HEPBHO-3MOLMOHAILHOE HANPSKEHHE W
OTpasuThcs Ha O6€30MacHOCTH TPY/a.

3.6. B memsx obecrneucHHS HEOOXOAMMOM €CTECTBEHHOH OCBCIEHHOCTH NPHEMHOH JIMPEKTOpa
LITKOJIBI HE CTABUTh Ha IIOJOKOHHHMKY IIBETHI, HE PAcIoNaraTh Ak, JIOKyMEHTE] X HHBIE IIPCMCTEI.
3.7. IlepcoHaJBHBIA KOMIIBIOTEP (20yrOyK) ¥ HHYIO OpPITEXHHKY HCIOJIB30BATh TOIBKO B
FCIIPaBHOM COCTOSHUM ¥ B COOTBETCTBHH C MHCTPYKIHeil TI0 SKCIUTYaTalluy | (AIH) TEXHAICCKHM
ACIIOPTOM.

3.8. BLIIONHATS MEPOIPHATHS, PEAOTBPAIIAIONIEE HCPABHOMEPHOCTE OCBEIICHHS W NOABJICHHC
6/IMKOB Ha SKpaHE MOHHTOPA. BBIKIIOYATh KOMIILIOTEP MM NEPEBOMHTE B PEKUM OKUIAHU, Korja
€ro UCIoJL30BaHHE IIPHOCTAHOBIIEHO.

3.9. PerynupoBaTh MOHATOP B COOTBETCTBHH C paGoueil 11030#, TaK Kak paldoHaTLHASL paboyad
[03a CIOCOOCTBYET YMEHBUIEHHIO YTOMIIEMOCTH B IIPOIECCE pabGoter. Koxerpykmusa pabouero
Kpeciia JOJDKHA TI03BOJIATh H3MEHSTH 103y C IENbIO CHIDKCHHSA CTATHHECKOTO HANPDKSHUS MBI
e HO-IIIeYeB0i 06JIaCTH | CIIMHBI JUIS IIPEIYIIPEKICHUA Pa3sBATHS yTOMIICHHA.

3.10. Ilpu JIATENHFHOM OTCYTCTBHUH Ha paboueM MecTe OTKIIOYATH OT IJIEKTPOCETA CPEeACTBa
OPITEXHHMKHM M Jpyroe OOOpyIOBaHHE 32 MHCKIIOUCHHEM 060py/I0BaHHs, OIPENCIECHHOTO A
KPYIJIOCYTOYHOM pabOTEL

3.11. Knasuarypy ¥ MBIIb €XKEIHEBHO NE3MH(OMIMPOBATH B COOTBETCTBAH € PEKOMEHIAIHMAMH
IPOM3BOMTENS JTMOO C HCIOIB30BAHUEM DAacTBOPOB MM candeToKk Ha CIHPTOBOX OCHOBE,
cojlepkamux He MeHee 70% cuupra.

3.12. He ucrosp30BaTh B paboTe MOHHTOPH! Ha OCHOBE JJIEKTPOHHO-TYIEBRIX TpyOOK.

3.13. Bo u3bexaHue TPaBMHMPOBAHHsA PyK [pPU NPONIMBKE NOKYMCHTOB HEoOXOIUMO CODIIOATh
OCTOPOXKHOCTH IIPH PaboTE ¢ UTOJIKOM, MIHJIOM, HOXKHAIAMH.

3.14. IIpu HeNOCTATOYHOM OCBEIMIEHHOCTH PabOYero MecTa ULl JIOMOIHATEILHOIO ero OCBEIIEHUSA
HCIIOIB30BaTh HACTOJBHYIO JIAMITY.



3.15. He ucnons30BaTh B HOMEIIEHHH IPUEMHOH JTUPEKTOPA IIKOJIEI IIEPEHOCHBIE OTOMATEILHDIC
IpHOOPEl ¢ MH(PAKPACHBIM  M3NyYEHHEM, a  TakoKe KUIISATHIBHUKYA, IUIMTKA M HE
CEePTUQHIMPOBAHHBIE YITHHHTEIH.

3.16. Ilpn nautensHoit pabore ¢ AOKYMEHTaMH, 33 KOMIBIOTEPOM (HOYTOYKOM) € IEIbIO CHIKCHUS
YTOMJICHHA 3PUTEIBHOTO aHANM3aTOPa, IPEIOTBPACHHS PA3BUTHS II03HOTOHUIECKOrO YTOMJICHHS
ucpe3 vac paboThl JenaTh mepepeis Ha 10-15 MHUHYT, BO BpeMsl KOTOPOIO CJIEJYET BBIIOJIHSTH
KOMIUIEKC YIIPOXKHEHHH JIs 17143, QU3KYIIETYPHBIE [aY3EL

3.17. Jlna moamepanus 35j0pOBOro MHKpPOK/IMMATa 4epe3 Kax/ple 2 4 pabGoThl NPOBETPHUBATH
[IPHEMHYIO, TIpH OSTOM OKHa (HKCHPOBATE B OTKPHITOM MOJOXEHHH KPIOYKaMH WM
orpanugaTensamu. Ilocne nponoikuTenbHOro Keepokonuposanus IPOBETPUTEH NOMENIEHHE.

3.18. B ciyyae eciu pasbmIIachk cTojoBas MOCY/1a, He COBGHPATE ¢ OCKOIKH PYKaMmH, HCII0JIh30BaTh
BEHHK H COBOK. ;

3.19. llpy ¥CcHoIB30BAHMM OPITEXHUKH B MHBIX AICKTPOIPUOOPOB CEKPETAPIO 3AMPEIIACTCS:

* BKIOYAaTh B SJICKTPOCETH M OTKIIOYATh OT HEE MEpPCOHAIBHBINM KOMIIBIOTED, IIPHHTED,
KCEPOKC ¥ MHYIO OPITEXHUKY U 3IIEKTPOIPHOOPSI MOKPEIME ¥ BIAYKHBIME pykamu;

* JIOmyCKarhb [OIIA/[AHHA BIard HA IOBEPXHOCTH UCIIONB3YeMbIX SJIEKTPONIPHOOPOE;

* HapyllaTh IOCIE/I0BATCIIbHOCTE BKIIFOYECHHS U BHIKIIIOUEHHS, TEXHOIOIHIECKIE IIPOLIECCEI;

* AOCTaBath 3aMATYIO Oymary U3 IPHHTEpa M KCEPOKCa IIPA BKIOUCHHOM 3JIEKTPOIUTAHUY;

* OTKphIBaTE M IPOU3BOJUTE YMCTKY INpPHHTEPA HIM KCEPOKCA IIPH  BKJIKOYCHHOM
3JIEKTPOIIHTAHHUY;

*  BBINOJHATE paboTy Ha KCEPOKCE LIPH OTKPHITOM BepxHEi KPBIIITKE;

*  BBIIOJIHATE BRIKIIOYEHHE PBIBKOM 3a IIHYP ITHTAHHAS,

*  PasMeIlaTh Ha dMEeKTponpubopax mpeaMers! (Gymary, JOKyMEHTHL, Bl 1 TIT. )

*  TCPE/BHUIaTh BKIOYCHHBIC B IICKTPUYECKYIO CETh HIEKTPOPHOOPEI;

*  pasdupaTth BKIIOYEHHEIE B 3]IEKTPOCETh IpuOOPEI;

* TIPHKACaThCH K OTOJICHHBIM HITH C IIOBPEXK/IEHHON H30JIAIHMel KabeIsiM THTaHus;

*  crubaTh ¥ 3aImeMIIsATh Kabelld IIUTaHHS,

*  OCTaBJIATh O€3 IPHCMOTpPa BKIIIOUYEHHBIE B SJIEKTPUYECKYIO CETh 3IIEKTPONPHOOPEL.

3.20. Cexkperapio He0OXOIMMO IPUIEPKABATLCS IIPABHIL NCPEABMKEHNA B IOMEINEHUAX M Ha
TEPPUTOPUH IIKOJIBL:

* BO BpeMs XO0/bOBI OBITH BHHMATEIBHBIM M KOHTPOJIMPOBAaTh M3MEHEHHE OKpYXKAIOIEH
00CTAHOBKY;

* XOMTH II0 KOPHAOpaM M JECTHHYHBIM MapiiaM, NPUJIEPKUBAACH IMIPABOi CTOPOHEI,
OCTOPO3KHO U HE CIIEIa;

* UPM  NEPCABIKCHHH 10 JIECTHMYHBIM [PONETaM COOJIONATH OCTOPOXKHOCTh M
BHHMATEJIBHOCTh, HE HAKIOHATHCH 3a IEpHJIA, HE IEepelIaruBarh W He [EPENPBLITHBATE
4epe3 CTYIICHBKH;

* oOpamars BHUMaHHE Ha HEPOBHOCTH U CKOJIB3KHE MECTa B IIOMCIICHHAX 1 HA TEPPUTOPHH
IIKOJIBI, 00XO/IUTh UX M OCTEPETAaThCS [aICHH,

* He npoxomuTh Oimke 1,5 MeTpa or cTeH 3manus 00m1e06pazoBaTe/IbHON OpraHu3aIHH.

3.2]1. Cobmonats BO BpeMs paGoTEI MHCTPYKIMIO II0 OXpaHe TpyAa A CeKperaps HIKOJBL,
YCTAHOBIICHHBIH pexuM pabouero BpemeHH (Tpyna) u BPEMCHHM OTABIXa, IIpH pabore c
HCIIOE30BAHMEM KOMIIBIOTCpa (HOYTOyKa) PYKOBOJICTBOBATHLCS «MHCTpYKIMEH 10 OXpaHe Tpyua
IpH paboTe Ha MEPCOHAIBHOM KOMIIBIOTEpE), IIpH ICATEIILHOCTH € UCIIONB30BAHMEM KCEpoKca —
CHHCTPYKIMEH II0 OXpaHe TPpy/ia IPH paboTe Ha KOMHPOBAILHO-MHOKHTEILHOM anmapare.

4. TpeboBaHus oxpans! Tpyaa B aABAPHMITHBIX CHTYAIMAX

4.1. He nomycxaercs cexperapio 001me00pa3oBaTeNIEHON OpraHn3auy IIPUCTYTIATh K paboTe mpu
IIOXOM CaMOYYBCTBHM HJIH BHE3AITHOH OOJIE3HH.
4.2. IlepedeHs OCHOBHEIX BO3MOKHBIX ABAPHH M aBa UAHBIX CHTYAIMH, IPUYMHBI UX BHI3BLIBAIOLIHC
¢ IoXKap, BO3rOpaHHE, 3a[BIMICHHE, IOPaXEHHE JJICKTPHYECKMM TOKOM, BCJIECTBUC
HEHCIIPaBHOCTH NICPCOHANIBHOIO KOMIBIOTEPA H HHOM OPITeXHUKH, IIHYPOB MUTAHHMS;



¢ BO3HUKHOBEHME HEUCIPABHOCTH B OPTTCXHUKE;

¢ IIPOPHIB CHCTEMBI OTOIUICHHS, BOJOCHA0KCHILS, KAHATM3ALMY H3-3a M3HOCA TpyO;

e TEpPOPUCTHYECCKHMI AKT MK yrpo3a ero COBEPIICHMUA.
4.3. Cexperaps 00s13a1 HEMeJUICHHO M3BECTUTD AMPEKTOPA IIKOJIBL:

« 0 mo0oif CUTyal}H, YIPOKAIOIEH XH3HE ¥ 3TOPOBBIO OOYYAIOMMXCS ¥ paboTHUKOB

006n1e00pa3oBaTeIbHOM OpraHu3alliy;
e 0 KaXOM IPOM30IIE/IIEM HECTIACTHOM CITydac;
e 00 yXy[UIEHAH COCTOSHMS CBOETO 3/(0POBBA, B TOM HYHCJIC O MPOBICHHH TIPU3HAKOB
ocTporo mpodeccHoHaILHOrO 3a00IIeBaHU (oTpaBneHHs).

4.4. ITpu BO3HUKHOBEHHH HEHCIIPABHOCTH B OPITEXHUKE HIIH MHOM 31eKTponpiubope (II0CTOPOHHUA
IIyM, J(BIM, MCKDEHHE M 3allax. rapu) HeoOXOMMO TPEKpaTHTh C HHUM paboty u 00€CTOYHTS,
COOBIIMTE 3aMECTUTEIIO JUPEKTOPA 110 3 MHHHMCTPATHBHO-XO3SHCTRBEHHON 4acTH ¥ MCIIONB30BATE
TOJIBKO IIOCIE BEIMOJIHEHAS peMOHTA (TIOJIyYeHHs HOBOI'0) ¥ TIOTy4IeHHUs pa3peleHH .
4.5. B cioyyae IOIyYeHHs TPaBMbl CeKpeTaph JOJDKCH NPCKPATHTH paboTty, 103BaTh Ha [OMOIIE,
BOCIIOJIB30BATHCS AIITEUKON MEpPBOH IOMOINH, MOCTABUTH B H3BECTHOCTH JMPCKTOPA MIKOJIBI (npu
OTCYTCTBHH HHOE JIOJKHOCTHOE JIHIIO) U OOparuthes B MeMIMHCKEi myHkT. [Ipyn nomyvyeHuu
TpaBMBl HHBIM COTPYIHHKOM HIJIH OOy4alOIMMCSl OKa3aTh €My MEpBYIO IOMOLI. BrizeaTth
MeIMIMHCKOTO paboTHuka o6mieo0pasoBarebHON OpraHU3allud, IpH HEOOXO0IMMOCTH, BEI3BaTh
CKOPYIO MEIHAIMHCKYIO OMOIIb 110 Tenedony 03 (103) 1 coOOIHTE O IPOUCINECTBHH JHPEKTOPY
IKOIEL. OBeCIeunTh 10 HAYaa Pacc/e[0BaHUs COXPAHHOCTh OOCTAHOBKH HA MECTE [POUCIIECTBHA,
a eclli DTO HEBO3MOXKHO (CyLIECTBYET YIpo3a XXH3HH H 3/10pPOBLIO OKPYKAIOMINX) — PUKCHPOBAHUE
o6cTaHoBKH myTeM (oTorpagupoBanis MM HHEIM METO/IOM. Oxazarh COJICHCTBHE [IPH IPOBEACHUI
pacciie[OBaHUs HECYACTHOTO Crydas.
4.6. B cnyyae BO3HUKHOBEHHMS 3a[(bIMIICHHA WM BO3TOpaHMA B IPHEMHOH, CEKpETaph JOJDKEH
HEMEUICHHO NpeKpaTuTh pabory, BBI3BAThE IIOXAPHYIO OXpaHy IO tenebony 01 (101 — ¢
MOGHIILHOT0), COODIIHTE PYKOBOJIUTEIIIO.
4.7. Ilpu apapuu (IPOpBIBE) B CHCTEME OTOILICHHUS, BOJIOCHAGKEHUS U KaHAJIH3AMUA B IPHEMHOM
HEOGXOMMMO  ONEPaTHBHO COOOIMTH O  IPOMCIICNIICM — 3aMECTUTENIO  JUPEKTOpa IO
aJIMUHHUCTPATHBHO-XO3HCTBEHHOHN YaCcTH (3aBX03Y).
4.8. B ciyyae yrpo3sl MM BO3HHKHOBEHMS Ovara OIacHoro BO3/ICHCTBHS TEXHOIEHHOI'O Xapakrepa,
Yrpo3sl WM NPUBEICHHA B MCHOIHEHHE TEPPOPHCTHYCCKOrO aKTa CIedycT PYKOBOJICTBOBATHCS
[I1aHOM 3BaKyal[uy, HHCTPYKIMEH O TOPsIKE neficTBuil B ciydgae Yrpo3sl W BosHukHOBeHHH HUC
TEPPOPUCTHYECKOIO XapaKTepa.

5. Tpe6oBanusi OXpaHbI TPY/AA MOCJIE 3aBEPIICHUS padboThI

5.1. IJo okoHuyaHuu pabOTHI ceKperapio 00meoOpa3oBaTeIbHON OpranK3aluy HE0OX0 MO
BBIKJIIOYUTE BCE MIEKTPOIPHOOPE! H 00€CTOUUTE HX OTKIIOICHHCM U3 JJICKTPOCETH.

5.2. BuuMareIbHO OCMOTPETh pabodyee MECTO ¥ IOMEIIEHHe IPHEMHOM, IPUBECTH €ro B MOPA/IOK.
V6pars ¢ pabouero croia AOKYMEHTAIMIO, NAlKH, KAHIETSIPCKAES MPHHAIICHKHOCTH, HOCHTCTH
HHGOPMAIMH B OTBE/ICHHBIC JUI XPaHEHHS MECTA.

5.3. V6pars paGouee MECTO OT HCIIOIb30BAHHO Oymard.

5.4. VI0CTOBEPHUTHCS, YTO NOMEIIECHHE IPHEMHON PYKOBOIHUTEIS IPHBEACHO B moxapo0e30acHoe
COCTOSIHHE, OTHETYIIMTETM HaXONATCs B YCTAaHOBJIEHHBIX MeECTaX. IIpy OKOHYaHMHM CpOKa
IKCIUIyaTall{l OTHETYIIHTEIA EPEiaTh €ro JIMILY, OTBETCTBEHHOMY 32 IOMXAPHYIO 0e3011aCHOCTE B
IIKOJIE, JUIS IIOCIIEAYIONIEH IIepe3apsaaKH.

5.5. IIpoBeTpuTh MOMENICHHE IPUEMHON IMPEKTOpa 061ieobpa3oBaTeIbHON OpraHu3aIiy.

5.6. IIpOKOHTPOIUPOBATH IPOBE/IEHHE BIAXHON YOOPKH, & TAIOKe BBIHOC MyCOPA 13 TIOMEIICHIA.
5.7. 3aKphITh OKHA ¥ MIKA(HI, BRIMEITH PYKH C MBLIOM, IEPEKPLITH BOJY M BRIKIIOUHTS CBCT.

5.8. CooGUMTH HEIOCPEIACTBEHHOMY PYKOBO/JMTEIO O HEJOCTATKAX, BJIHMAIOMIMX Ha 6e3011acHOCTh
TpyZa H TIOXapHyIo 0e301acHOCTh, 00HAPYKEHHBIX BO BPEMS! TPY/IOBOH J€ATETHHOCTH.



5.9. CooOmHTE CHENMATHCTy 10 OXpaHE TPYAa O HEXOCTATKAX (upn HanuuuKM) B obecleyeHHH
Gesomacnbix ycnoBmi Tpy/ia Ha paboueM MecTe, OXpaHbl 3J0POBbSL.
5.10. Tpu OTCYTCTBHM HENOCTATKOB 3aKPHITH OMEITCHHE IPHEMHOMN Ha KITHOY,
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